Quick guide Attendance code for parents

How To: Add an Attendance Note for an upcoming Absence

If your child is going to be away, you can add in an Attendance note to advise the school.

To do so, click ‘Add Attendance Note (Approved Absence/Late)’.
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A Note screen will open. Select the applicable reason from the drop-down list; add in any
additional information if applicable in the Details/Comment box.

Select the start and finish date/time of the absence and click ‘Save’.

Attendance Note Editor | x|

Note Detaile

Person: Chariatte BELL Activity T Fieik

Mccisary lL FRES B Feaso b USTILUS_USA (resar w11 DU £ULL LRSDU A IOfUR V2L USRS ATE

Details/Comment: OSENG_ 094 (Year SEn.. 25/04/2022 09:51 AM 25/04/2022 10:48 A
OOMATH_OGA (Yaar O 26/04/3022 11:12 AM 26/04/2012 13:00 DM
USLE_USA (TEBr ¥ 0. SO SULE 1L1S M L0/ AV 2L VIV M
O9MATH_O9A [Year 9 25/04/2022 01:58 PM 26/04/2022 D255 PM

Important Notice

In clcking Sawe'. you understand, certiy and acoenl that you &re 8 listed patenVguardian for this child, andthe
information above is cormect and this onlire spproval dees NOT canstitute & medical certficate; and stodents
ennuiled in VCE are reguived 1 sulanil 2 toedical cenifate 00 Ue scwol i sdolion to tlis sppuoval, aimd any
fennh denil Artian ne i i £ this (ol e ey Py isteatir crimin 2 el coail setinn
against you (by your registerad schoal, affilisted entities and/or the product issuer).

Sart: 26/04/2022 3| 09:00AM |W | Saiactaperisd. W

Pl ale: 26/04/2022 3| 0330PM W Sekeaaperisd.. VY

AS Tis Attendancs NOtE IS more than O teading 83y in lengm, you will nead 1o Submit separate
docu enlation Lo Ue sdod viz salesd® compass.cducation.

® Compass |




Reason for Absence: Options at a glance

Medical lliness

Student is not at school because they:

« are unwell due to a physical or mental
health concern and this is impeding their
ability to be at school and learn

* have been injured or become unwell at
school and have been sent home

* are in hospital

* have a chronic health condition or pain
* have menstrual or pelvic pain

* are receiving treatment for head lice
(refer to the head lice policy on pal).

Healthcare appointment. off-site

Student is not at school as they are
attending:

* an appointment with a medical
practitioner

* a dental appointment

« an allied health appointment or
assessment (including an NDIS
appointment)

* counselling

+ another medical appointment, off-site.

Bereavement

Student is not at school as they are:
» attending a funeral

« away due to the death of a friend or
family member.

Student is not at school and does not have
permission to be absent. Their
parent/carer:

» may be aware of the absence but does
not approve, or

» does not know about the absence and
believes the student is at school.

Extended Family Holiday

Student is not at school as they are on an
extended family holiday. Their parent/carer
has received prior approval from the
principal for the absence, and a Student
Absence Learning Plan has been
considered.

Religious or cultural observance

Student is not attending school due to
religious or cultural observance.

Parent choice, school unapproved

does not consider this a reasonable excuse

program that is not organised by the school.

Student is not at school, and their parent/carer has:
« provided a reason for the absence (for example, shopping, visiting friends), but the school

« provided a reason for the absence, but approval has not been sought in advance or in
accordance with school policy or conditions of approval (for example, requirements for
extended family holiday or school refusal or school can’t)

» advised the school that their child is unable to attend due to a requirement to work in the
family business (for example, farm work, in a restaurant or shop)

+ advised the school that the student is attending private tutoring or a re-engagement
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